
 

1. Job Description 

 
Name of the Post: Finance Manager 

Position Type: Full Time 

No. of Post(s): 01 

Location: New Delhi 
 

MeitY Startup Hub (MSH) is an independent business division, under Digital India Corporation, 

aimed at strengthening the tech start-up ecosystem in the country. MSH acts as a hub to ensure 

synergies among all the incubation centres, Centres of Entrepreneurships, societies of MeitY, and 

other existing platforms. For the purpose of effective implementation of its objectives, MSH seeks 

the support of qualified, experienced and dynamic candidates. 

Roles and Responsibilities: 

 Implement the long-term financial strategy 

 Prepare financial reports and interpret financial information for the management team 

while recommending further courses of action. 

 Manage and monitor the Public Finance Management Systems (PFMS) account of MSH 

 Engage with MeitY finance division and other stakeholders for ensuring effective 

coordination of MSH schemes and programs 

 Administer cash flow, cash management, working capital, and audits 

 Advise and maintain a charter of investment-related activities and provide strategic 

insights to the stakeholder as and when needed. 

 Aid in internal and external audits and conduct periodic reviews and evaluations of 

company’s overall finances. 

 Manage the preparation and publication of department and organisation financial 

documents. 

 Liaise with auditors to ensure appropriate monitoring and flow of company finances. 

Skills and Abilities: 

 Financial management and budgeting 

 Excellent organizational and interpersonal skills. 

 Excellent communication and presentation skills. 

 An analytical approach to work. 

 High numeracy and sound technical skills. 

 Problem-solving skills and initiative. 

 Negotiation skills and the ability to influence others. 



 

 
 Strong attention to detail and an investigative nature. 

 Good time management skills and the ability to prioritise 

 Ability to work as part of a team and to build strong working relationships 

Minimum Qualifications: 

 3-7 years of experience in handling the key financial statements of government agencies 

and/or large corporates 

 CA/CFA/MBA (Finance) and other relevant professional courses. 

 Excellent excel based financial modelling, budget preparation, forecasting, and analysis 

experience 

 Experience in managing finance at a government organization/agency/department 

 Experience working with Public Finance Management Systems (PFMS) 

 Extensive understanding of financial trends both within the company and general market 

patterns 

 Strong interpersonal, communication and presentation skills 

 A solid understanding of financial statistics and accounting principles 

 Working knowledge of all statutory legislation and regulations 

Tenure: Contractual role for 2 years (extendable) 


